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Accounting Policy 
Sioux Falls Thrive 

 
1.  Background 
 
Sioux Falls Thrive, Inc. (Thrive) is a tax-exempt entity under section 501(c) (4) of the Internal Revenue 
Code. Thrive was established as a social welfare agency. Its mission is to ensure that all children in the 
Sioux Falls area have the resources they need to achieve their optimal academic and career potential. 
 
2.  General Accounting Policies 

 
2.1 Basis of Presentation.  Financial statements are presented in accordance with accounting 

principles generally accepted in the United States of America. 
 
2.2 Method of Accounting. Thrive uses the accrual method of accounting. 
 
2.3 Contributions. Thrive accepts various types of contributions. In deference to the privacy of  

donors, the value of these contributions is not publicly reported unless the donor wishes the  
value known.  

 
2.3.1 Unrestricted contributions from organizations and individuals are recognized as revenue 
on the date of receipt.  

 
2.3.2 Unconditional promises to give, i.e., contributions receivable, are recognized as revenue in 
the period the promise is received. Contributions expected to be received after one year may be 
discounted using the present value of future cash flows.  An allowance for uncollectible 
contributions may be established based on management’s judgment.    
 
2.3.4 Conditional intentions to give include contributions to Thrive, the expenditure of which is 
restricted. These contributions are most typically in the form of organizational grants, the terms 
of which are documented in a grant agreement executed between the grantor and Thrive. 
Revenue is recognized at the time expenditures to fulfill grant obligations are made.  

 
2.3.5 Contributions given in the form of the use of property or equipment necessary to the 
conduct of Thrive’s business are recognized as revenue as well as expense. When there is a 
promise to continue to allow the use of these items in the future, a contribution receivable is 
recorded.  
 
2.3.6 Contributions in the form of services from another organization are recognized as revenue 
as well as expense. When there is a promise to continue to provide those services, a 
contribution receivable is recorded.  
 
2.3.7 Contributions in the form of personal services that require specialized skills that would 
typically need to be purchased if not donated are recognized as revenue as well as expense. 
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2.4 Capitalization and Depreciation.  

 
2.4.1 A capital asset costing more than $1,000 with a useful life greater than one year is 
capitalized at cost and depreciated using the straight-line method over the estimated length 
of its useful life. An asset not meeting these criteria is expensed in the period purchased.  
 
2.4.2 A contributed asset is capitalized at fair market value at the date of donation and 
depreciated using the straight-line method over the estimated length of its useful life. 
 
2.4.3 Fully depreciated assets remain on Thrive’s statement of financial position until 
disposed of or otherwise deemed worthless. 

 
 

2.5    Use of Estimates. Management uses estimates and assumptions in preparing financial 
statements in accordance with accounting principles generally accepted in the United States 
of America. These estimates and assumptions affect the reported amounts of assets and 
liabilities, the disclosure of contingent assets and liabilities, and the reported revenues and 
expenses. Actual results could vary from the estimates. 

 
 
3.  Internal Controls 

3.1  Segregation of Duties. Wherever possible, Thrive maintains segregation of duties. Functions 
are divided so that no one person has control over all aspects of any financial transaction.  
Activities that are separated are initiating, authorizing, recording, reconciling, and custody of 
assets. 

3.2  Mandatory Leave. Thrive employees who authorize payments or who are responsible for 
financial account reconciliations are required to take one week of continuous leave during 
each fiscal year. The leave must be continuous over two consecutive Saturdays. During this 
time, the employee will not come into the office or be involved in any financial transaction of 
Thrive. 

3.3 Authorized Transactions. Transactions are authorized by a person delegated approval 
authority. Transactions must be consistent with board-approved policy. 

3.4  Reconciliation. Records are routinely reviewed and reconciled by someone other than the 
preparer or transactor. 

4.  Record Retention 
 

Thrive maintains records necessary for legal, financial, and operational purposes. The minimum 
retention period for specific record types appear in Section Six of this policy.  
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Records will be discarded or destroyed at any time following the retention period. The manner of 
disposal will safeguard individual privacy and corporate integrity.  
 
In the event Thrive receives notice of pending or actual litigation or government investigation, or if 
it appears reasonably foreseeable that such litigation or investigation may occur, the related records 
will be retained indefinitely. 
 
Files of daily operations on Thrive’s computer network are backed up daily in the cloud.  

 
5.  Software Use 
 

All commercial software purchased by Thrive will be used in accordance with its individual licensing 
agreement. 
 

6.  Record Retention Schedule 
 

Category Item Retention 
Period 

How Kept 

 
 
 
Corporate 

 
 

Articles of Incorporation and Bylaws Permanent Paper/Electronic 
Corporate Resolutions Permanent  Electronic 
Board meeting minutes Permanent Paper/Electronic 
Committee meeting minutes Permanent Electronic 
Conflict of interest statements 7 years Electronic 
Nonprofit reports, SD Secretary of State Permanent Paper/Electronic 

 
 
 
 
 

Finance 
 
 
 
 
 
 
 

Accounts receivable records, including ledgers, 
subsidiary ledgers, schedules, invoices 

7 years Paper/Electronic 

Accounts payable records, including ledgers, 
subsidiary ledgers, schedules, invoices, and vouchers 

7 years Paper/Electronic 

Audits, management letters, and supporting 
schedules including trial balances 

Permanent Paper/Electronic 

Bank records, including deposit slips, voided checks, 
statements, and other supporting documents 

7 years Paper 

Bank reconciliations 7 years Paper 
Budgets 7 years Electronic 
Charts of accounts Permanent Electronic 

 
Insurance 

Accident reports 7 years Paper 
Claims 7 years Paper 
Policies 7 years Paper 

Legal Contracts, after expiration 7 years Paper  
Correspondence, general 2 years Electronic 

 
 

Regulatory 

Application for tax-exempt status, IRS Form 1024 Permanent Paper/Electronic 
Tax determination letter and related correspondence Permanent Paper/Electronic 
Tax returns Permanent Electronic 

 
 


